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INHOJIUTUKA
00padOTKM MepPCOHAIBbHBIX JaAHHBIX
MBOY «3uamenckasa COII»

1. O6mue noJ0xKeHUs
1.1. HacTosmas nonutuka o6paboTku nmepcoHanbHbIX qaHHBIX MBOYVY «3HameHckast
COI» (manee — Ilonutuka) onpenenseT Hedn 0OpabOTKH MEPCOHANBHBIX JTAHHBIX,
KaTerOpuu U NnepedeHb o0pabaThiBaeMbIX MEPCOHANBHBIX JaHHBIX, KATETOPUU CYOh-
€KTOB, IIEPCOHAJIbHBIE JaHHbIE KOTOPBIX 00pabaThiBatoTCsi, CIOCOOBI, CPOKU MX 00-
PabOTKU M XpaHEHUs, TOPSIOK YHHYTOKESHHUS TIEPCOHANBHBIX JAHHBIX MPU JOCTHKE-
HUM ILleJed MX oOpaboTKM WM IMpH HACTYIUIEHMM HHBIX 3aKOHHBIX OCHOBaHWU B
MBOV «3namenckas COLL» (manee — Ilkona).
1.2. JlokanbHble HOPMATHBHBIE aKThl U HHbIE JOKYMEHTBI, PErJIaMEHTHPYIOLIME 00-
paboTKy nmepcoHaNbHBIX JaHHBIX B [1IKosie, pa3pabaThIBAIOTCS ¢ yYETOM IOJIOXKEHHUH
[Tonutukmu.
1.3. JletictBue IlonuTuku pacnpocTpaHsieTcss Ha MepCOHAbHBIE JaHHBIE, KOTOPHIE
IlIkona oOpabaThIBaeT ¢ UCIOJIB30BaHIEM U 0€3 HCIIOIb30BAHMSA CPEICTB aBTOMATH-
3allyU.
1.4. B Ilonutuke UCMOIB3YIOTCS CIIEAYIOIIHME TIOHITHS:

o MEPCOHATBHBIE JNAaHHBIE — JI00as UHGOPMAIMs, OTHOCAINASCS IMPSMO WU
KOCBEHHO K OIPENEJIEHHOMY WJIM OIpelesieMoMy (QU3NYECKOMY JIHILY
(cyOBEeKTY mepCcOHANBHBIX JaHHEIX);

e TIEPCOHATBHBEIE NAHHBIE, pa3pelICHHblE CYOBEKTOM NEPCOHATBHBIX NaHHBIX
IJIsS paclpOCTpaHeHUs, — IEPCOHANBHBIE JaHHbIE, JOCTYIl HEOrPAaHUIEHHOI'O
Kpyra Jidll K KOTOPBIM IPEAOCTaBIECH CyOBEKTOM MEePCOHATBHBIX NaHHBIX
IyTeM Ja4¥ Coracus Ha oOpaboTKy MEepCOHANBHBIX JAaHHBIX, Pa3pelieHHbIX
CYOBEKTOM IEPCOHAIBHBIX MAaHHBIX JJIS PACHPOCTPAHEHHS B IOPSAJKE,
npeaycmorpeHHoM DenepansHbiM 3akoHOM OoT 27.07.2006 Ne 152-®3 (na-
jee — 3aKOH);

¢ ONEPATOp IMEPCOHANBHBIX NaHHBIX (omepaTop) — lllkona — ropuarUeckoe -
0, CAaMOCTOSITEIbHO MJIM COBMECTHO C JPYTMMM JIULIAMH OPTaHU3yIoIllee U
(min) ocylecTBisIIOIIee 00paboTKy MEPCOHANBHBIX JAHHBIX, ONpPENEIsIo-
miee e 00paboTKU NMEepPCOHATBHBIX JAaHHBIX, COCTAB MEPCOHANBHBIX JaH-
HBIX, IOMJIEXAIUX 00paboTKe, AelicTBuUs (OnepaiyH), COBepIlaeMbIe ¢ Mep-
COHAJIBHBIMU JTAHHBIMU;



o 00pa0oTKa TMepCOHAJIBHBIX JaHHBIX — JeicTBUe (omepanusi) WU
COBOKYITHOCTb JEHCTBUM (omepainuil) C NEpPCOHANBHBIMU JAaHHBIMU C
WCITOJIb30BaHUEM M 0€3 HMCTOJIL30BaHUS CPEACTB aBTOMATH3AIMH, BKIIIOYAS
cOop, 3amuch, CHUCTEMATH3AlMI0, HAKOIICHUE, XpaHCHHWE, YTOYHCHHE
(oOHOBJIEHUE, W3MEHEHHE), W3BJICUYCHUE, UCIOIb30BaHUE, TMepeaady

(pacmpocTpaHeHue, Mpe0CTaBJICHUE, JOCTYII), o0e3TnYrBaHue,
0JIOKUpOBaHUE, yaJleHUe, YHUUTOKEHUE;
e ABTOMATU3WMpOBaHHAas 00pabOTKa NEPCOHANBHBIX JAaHHBIX — 00padoTKa

NEePCOHANBHBIX JJAHHBIX C TIOMOIIbIO CPEACTB BEIYUCITUTEILHON TEXHUKHU;

e pacmpoCTpaHEHHE NEPCOHAIBHBIX IAHHBIX — JIEUCTBUS, HAIpPaBJICHHBIC Ha
PacKpbITHE TIEPCOHATBHBIX IAHHBIX HEONPEACICHHOMY KPYTY JIUII;

o TIPEJOCTABJICHUE TEPCOHANBHBIX JAHHBIX — JEWUCTBHS, HANpaBJICHHbBIE Ha
pacKpbhITUE  TEPCOHAJBHBIX  JaHHBIX  ONPEAEJICHHOMY JIUILy  WIH
OTIPENICICHHOMY KPYTY JIUII,

o OJIOKMpOBaHWE TMEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpEeKpaliecHue
00pabOTKU TEPCOHANBHBIX JAHHBIX (32 UCKIIOYCHHEM CIIy4aeB, €Clu
00paboTka HEOOX0IUMa /I YTOUHEHUS TTePCOHATBHBIX IAHHBIX);

e YHUYTOXXCHHE TEPCOHAIBHBIX JAHHBIX — JICHCTBHUA, B PE3yJIbTaTe KOTOPHIX
CTAHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBUTH COJICP)KaHHE TMEPCOHABHBIX
JAHHBIX B MH(OPMAIIMOHHON CHCTEME NEPCOHAIBHBIX JaHHBIX U (WJIH) B
pe3ynbTate  KOTOPBIX  YHHYTOXAIOTCA  MaTepHAbHbIE  HOCHUTENH
NEPCOHATIBHBIX JaHHBIX;

o 00e3/IMYMBaHUE MEPCOHANBHBIX JAHHBIX — JAEHCTBUS, B pe3yJbTaTe KOTOPHIX
CTAaHOBHUTCS  HEBO3MOXKHBIM  0€3  HMCHOJb30BaHUS  JOTMOJHUTEIHHOU
uHGOpPMAIIMK  ONPENEIUTh MPUHAMIEHKHOCTh TMEPCOHATBHBIX  JTAHHBIX
KOHKPETHOMY CYOBEKTY MEPCOHAJIbHBIX JIAHHBIX;

o uHpOPMAIIMOHHA CHCTEMa TMEPCOHAIBHBIX JAHHBIX — COBOKYIHOCTH
comepkammxcss B 0a3ax  JaHHBIX ~ MEPCOHAJBHBIX  JAHHBIX |
obecrieunBalOmMMUX WX O00pabOTKY HMHGOPMAIMOHHBIX TEXHOJIOTUH U
TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAs  TepeJaya IEepPCOHAIBHBIX  JaHHBIX —  Tepenada
NEPCOHAIBHBIX TAHHBIX Ha TEPPUTOPHUI0 NMHOCTPAHHOTO FOCY/IapCTBA OpraHy
BJIACTH HWHOCTPAHHOTO TOCY/IapCTBa, WHOCTPAHHOMY (U3MYECKOMY JUILY
WM UTHOCTPAHHOMY IOPUANYECKOMY JIUILY.

1.5. llkomna kak onepaTrop MepCOHANBHBIX JaHHBIX 00s3aHA:

1.5.1. CoOGatogaTh KOH(PUACHIIMAIBHOCTh IMEPCOHANBHBIX JaHHBIX, & MMEHHO HE
paclpoCTpaHsITh MEPCOHATIbHBIE JAHHBIE W HE IMepelaBaTh UX TPETbUM JulaM 0e3
corjacusi CyObeKTa MepCOHANBHBIX TAHHBIX WM €r0 3aKOHHOTO MPECTaBUTEINS, €CIIN
MHOE HE MPETyCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.2.  OOGecneunth CcyOBbEKTaM MEPCOHAJIBHBIX  JAHHBIX, HX 3aKOHHBIM
MPEACTABUTENSIM BO3MOKHOCTh O3HAKOMJICHHSI C JIOKYMEHTaMU W MaTepuajiaMu,
COJIepKalllUMK HMX TEPCOHAJbHBIE JaHHBIE, €CJIM HWHOE HE MPEeayCMOTPEHO
3aKOHO/IATEIHCTBOM.

1.5.3. Pa3psicHATh CyObEKTaM [MEpPCOHAJBHBIX  JIAHHBIX, HMX  3aKOHHBIM
MPEACTABUTENSAM IOPUIUYECKUE TOCJEACTBUSL OTKa3a MPEJOCTABUTh MEPCOHAIIbHBIC
TaHHBIC.



1.5.4. BbnokupoBaTh WM YyAAIATH HENPABOMEPHO 0OOpalaThiBacMble, HETOYHBIE
MEPCOHAJIbHBIE TaHHbIE JTM00 00eCeYnTh UX OJIOKMPOBAHUE WM YJATICHHE.

1.5.5. Tlpekpatuth 00paOOTKYy M YHUUTOXUTh WU OOE3IUYUTH MEPCOHAIbHbBIC
naHHble MO0 oO0ecneuyuTh MpeKpalieHue oO0padOTKM UM YHUUTOXKEHUE WU
00€3JIMYMBaHNE EPCOHANIBHBIX JAHHBIX MPU JOCTUKEHUHU LEIN UX 00padOTKH.

1.5.6. Ilpekpatuth 0OpabOTKYy MEPCOHANBHBIX JIAHHBIX WM  OOECHeUUuTh
npeKpaiieHie o0pabOTKU MEePCOHANBbHBIX JaHHBIX B CIy4yae OT3bIBa CYyOBEKTOM
MEPCOHANBHBIX JAaHHBIX cOrjlacus Ha oOpabOTKy €ro NmepcoHAbHBIX JaHHBIX, €CIU
MHOE HE MPEyCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOpETATENIEM
WU TIOPYYUTEIEM IO KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHATBHBIX JAaHHBIX, WIH
UHBIM coramenueM Mexay [lIkomoi u cyObeKTOM MepCOHABHBIX JAHHBIX.

1.5.7. TlpuHumath Mepbl, HEOOXOJUMBIE U JOCTATOYHbIE [JIsi oOecreyeHus
BBITIOJIHEHUSI  O0SI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TPUHSATHIMU B
COOTBETCTBUM C HUM HOPMATHUBHBIMU NMPABOBBIMHU aKTaMH.

1.6. IIIkona Bopase:

1.6.1. CaMOCTOATENBHO OMNpEACNSITh COCTaB M NEpPeueHb MeEp, HEOOXOAMMBIX U
JOCTaTOYHBIX JJi1 OOECIEeUYEHUs] BBIMOJHEHHSI O0SI3aHHOCTEH, MPEeTyCMOTPEHHBIX
3aKOHOM W MIPUHATHIMU B COOTBETCTBUM C HUM HOPMATHUBHBIMHU MPABOBLIMU aKTaMH,
€CJIM MHOE HE TIPElyCMOTPEHO 3aKOHOAATEILCTBOM O TIEPCOHATBHBIX JaHHBIX.

1.6.2. Vcnonb30BaTh NepCcOHANIBHBIC TAHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3
UX COIJIacus B clly4asix, IpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBnsiTh MEpPCOHANbHBIE JTAHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX
TPETHUM JIMLIAM B CIIy4asiX, MPEAyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.4. Tlopyunth 006pabOTKY MEPCOHAIBHBIX IAHHBIX JPYrOMy JIMILy C COTJIAcHs
CyOBbeKTa TEepCOHANBHBIX JAHHBIX, €CIIM MHOE HE MPerycMOTpeHO (deaepalbHbIM
3aKOHOM, Ha OCHOBaHMM 3aKJIO4aeMoOro C O3TUM JULUOM Jjoroopa. Jluno,
OCyIIECTBIISIIOEe 00pabOTKY MEepCOHANBHBIX MAaHHBIX MO TopydeHuto [llkosmsl,
00s13aHO CcOOJIFOAaTh TPHUHIIMIIBI W TpaBUia 0O0pabOTKH MEPCOHANBHBIX JaHHBIX,
PEeIyCMOTPEHHbIE 3aKOHOM, COOMIOAAaTh KOH(MUIAECHIIMATHLHOCTh TEPCOHATBHBIX
JaHHBIX, TPUHUMATh HEOOXOJMMbIE MEpHl, HampaBlieHHbIE Ha olecreueHue
BBITIOJTHEHUST 00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHUKM, COBEPIICHHOJETHUE Y4YaIUECs, POJAUTEITU HECOBEPIICHHOJIETHUX
yYaluXcsi, HWHbIE CYOBEKTHl TMEPCOHANBHBIX JIAHHBIX (majgee - CyOBeKThI
MIEPCOHATBLHBIX JJAHHBIX) 00s3aHbBI:

1.7.1. B ciny4asx, npenyCMOTPEHHBIX 3aKOHOJIATEIbCTBOM, MpeaocTaBisaTh Illkoie
JIOCTOBEPHBIE MEPCOHATIbHBIE JaHHBIE.

1.7.2. Tlpu u3MEHEHHH TEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUU OIIMOOK WIIU
HETOYHOCTEH B HUX HE3aMeJIUTENbHO coo0math 00 3ToM I1lkorme.

1.8. CyOBeKTbl epCOHaTbHBIX IAHHBIX BIPABE:

1.8.1. Tlomyuats wmH(OpMaIUIO, Kacaromlyrocs 0OpaOOTKHM CBOUX TMEPCOHATBHBIX
JAHHBIX, KPOME CITydaeB, KOT/Ia TAKOW JTOCTYI OTpaHnu4eH (eepaTbHBIMU 3aKOHAMH.
1.8.2. TpeboBats ot I1IkOJIbI yTOUHUTH IEPCOHANIBHBIEC TaHHBIEC, OJIOKUPOBATH UX WIH
YHUYTOXHUTh, €CIIM NEPCOHAIbHBIC JAHHBIC SBIISIOTCS HEMOJIHBIMHU, YCTapEBIIUMH,
HETOYHBIMHU, HE3AKOHHO IIOJIYYEHHBIMU WM HE SBIAIOTCA HEOOXOAUMBIMU JJIs
3asBJICHHOM 11eJTh 00paOOTKH.

1.8.3. JlomonHUTh MEepCOHANbHbIC JaHHBIE OILIEHOYHOI'O XapaKTepa 3asiBICHHEM,
BBIpaKaloIUM COOCTBEHHYIO TOUKY 3PEHUS.



1.8.4. O6xanoBath neiictBus uin 6e3aeiicteue 1lIkonbl B yOMTHOMOYEHHOM OpraHe
0 3alIUTE MPaB CyObEKTOB NEPCOHANBHBIX JAHHBIX WA B CYZCOHOM MOPSIIKE.

2. IIpaBoBbI¢ OCHOBAHUA 00PA0OTKH NMEPCOHATBbHBIX JAHHBIX

2.1. IlpaBOoBbIMM OCHOBaHUSIMU OOpaOOTKM NEPCOHAIBHBIX JAaHHbIX B Ilkose
ABJIAIOTCSl YCTaB U HOPMATUBHBIEC MPABOBBIE aKThl, JIJIi UCIIOJHEHHUS KOTOPBIX U B
cooTBeTcTBUM ¢ KoOTOphiMH Illkoma ocymectBisier 00pabOTKy NepCOHATbHBIX
JAHHBIX, B TOM YHUCIIE:

o TpynoBoii KOJEKC, WHbIE HOPMATHBHBIE IIPABOBBIE AaKThI, COJEpKallHe
HOPMBI TPYOBOIO NPaBa;

o bBrOIKETHBIN KOJEKC;

o Hanorossiii Kogekc;

o ['paxkmaHCKHI KOJIEKC;

o CeMelHBIN KOJIEKC;

o @enepanbHblii 3akoH OoT 29.12.2012 No 273-®3 «0O6 oOpa3oBaHuu B
Poccuiickoit @eaepain» U NpUHATHIE B COOTBETCTBUM C HUM HOPMaTHUBHBIE
IIPABOBBIE AKTHI;

e COLMAJBHOE, MEHCMOHHOE M CTPAaxXOBOE 3aKOHOJATENbCTBO Poccuiickoi
Odenepaunu;

e 3aKOHOJATENbCTBO B cepe  Oe3omacHoCTH, B  TOM  YHCTE
AHTUTEPPOPUCTUYECKON 3aLTUIIICHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHUSIMU 00OpaOOTKH NEpCcOHAIbHBIX AaHHBIX B [lIkone Takxke
ABJIAIOTCS] TOTOBOPHI ¢ (PU3MUECKUMHU JIUIIAMU, 3asiBICHUS (COTIacHsi, JOBEPEHHOCTH )
ydaluxcsd W poauTened (3aKOHHBIX MPEICTABUTENICH) HECOBEPIICHHOJIETHUX
y4aliuxcsi, corjiacusi Ha 00padoTKy MepcoOHaTbHBIX TAHHbBIX.

3. Heaun o0padoTKM NEePCOHAJBHBIX JAAHHBIX, MX KATErOpuM M TIepevYeHb,
KATeropum Cy0bEeKTOB, NMEePCOHAJIbHbIC [JaHHbIe KOTOPbIX 00padaTbIBAKOTCH,
Crmoco0bl, CPOKM uX O0OpalOTKH M XpaHeHHs, TMOPAAOK YHUYTOKEHUSA
NEePCOHAJIBHBIX TAHHBIX

1. eab o00paGoTKuU: opraHu3anuss oO0pPa3oBATEJbHOH JAeSITEJbHOCTH 10
o0pa3oBaTeJIbHBIM MPOrpaMMaM HAYAJbHOI0 00IIEro, OCHOBHOrO 00IIero u
cpeaHero o0mero oOpa3oBaHMsl, JONOJHHUTEJbHBIM 001€00PAa30BaATEIbHBIM
nporpaMmmam

Kareropuu [IepcoHasbHBIE NaHHBIE CnenuanbHbie

TAHHBIX JTaHHbIE

IIepeuens o (aMuusi, UMsi, OTYECTBO; CBeneHuss 0O COCTOSHUH
JAHHBIX o IIOJ; 310POBbsI

e TPaXITAHCTBO;

e JIaTa M MECTO POXKICHHUS;

o U300paXkeHue (pororpadus,
BUJICO);

e TIACTIOPTHBIC TAHHEBIC;

e aApeC PETHUCTpPAIUU TO MECTy
KUTEIIbCTBA,;

e ajzpec (hakTH4YEeCKOro
IPOKUBAHUS,




e KOHTAKTHBIC JAHHBIC,

e WHIWBUIYAIbHBIN HOMEpP
HAJIOTOILIATEIIbIIUKA;

e CTPaxoOBOWU HOMED
WHJIUBUYaTbHOTO JIMLICBOTO
cueta (CHUJIC);

o CBelEHUS 00  yCHeBaeMOCTH
oOydaromierocss 4 JApyrue
CBelleHMs, oOOpa3yromuecs B
nporecce peanuzanuu
00pa30BaTeIbHON MPOTPAMMBI,

e WHBIE TEPCOHATBHBIC JAHHBIC,
NpeI0CTaBIsIEMbIC
duznIeCcKUMU JUIIAMH,
HEOOXOAMMBIE IS 3aKITIOYCHHS
M WUCIOJHEHHS  JIOTOBOPOB,

UCTIOJIHEHUS HOPM
3aKOHOJATENbCTBA B cdepe
oOpa3zoBaHus
Kareropuu OOGyuaroruecs, UX POJUTENHN (3aKOHHBIE TTPEACTABUTEIIH )
CyOBEKTOB
Cnioco6bt ABTOMaTH3MpOBaHHAsA 00paboTKa U 0€3 Cpe/CTB aBTOMAaTU3allUU, B
00paboTKku TOM YHCJIE:
o IIOJyYEHHUE MEPCOHAJBHBIX JAaHHBIX B YCTHOM M MHUCbMEHHOMN
dbopMe HENOCPENCTBEHHO OT CYOBEKTOB TMEPCOHAIBHBIX
JNAHHBIX;
e BHECEHUS IEPCOHAJBHBIX AAHHBIX B KYpHAJIbl, PEECTPhl U
nH()OPMAIIMOHHBIC CHCTEMBI B TOKYMEHTHI [1IKOIBI.
Cpoxku B teuenue cpoka peanmzanuu 06pa3oBaTeabHON MPOrpaMMbl
00paboTKH
Cpoxku B TeuyeHne cCpoka, YCTaHOBJIEHHOIO HOMEHKIATYpOW €I B
XpaHEeHUs 3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COAEpXKaTCA
NEPCOHANIbHBIEC TaHHBIC
ITopsimok B coorBerctBum ¢ I[lopsiaikoM yHHYTOXKEHUS U OOE3THUMBAHUS
YHUYTOXKEHUS | IepCOHaNbHbIX AaHHbIX IIIKOnbl B 3aBUCHUMOCTH OT THUIA HOCHUTEIS

INCPCOHAJIbHBIX JAHHBIX

2. LHeanb 00paboTku: BHINOJIHeHUS] (PYHKUMA W MOJHOMO4YHII padoromarenass B
TPYAOBbIX OTHOILLIEHHUAX, B TOM YHCJe 0013aHHOCTEM 110 0XpaHe TPyAa

Kareropuun [TepconanbHbIE NaHHBIE Cneunanbsabie | buomerpuueckue

JTAHHBIX NEepPCOHANIbHBIEC | IEPCOHAIbHBIC
JAHHbIC JTaHHbIC

ITepeuens o (amunus, ums, |Csenmenust o | M3o0paxeHnue Ha




JaHHBIX

OTYECTBO;

TI0JI;

TPakIaHCTBO;

JlaTa U MECTO POKJICHHUS;
u300pakeHue
(pororpadus);
MaCIOPTHBIC JIAHHBIE;
aZpec pErucTpaiuu o
MECTY KUTEIhCTBA;
azpec (haKTH4IEeCKOTO
POKUBAHUS,
KOHTaKTHBIE JaHHEIC,
WHIUBUIYaTbHBIN
HOMED
HaJIOTOIJIATEbIINKA;
CTPaxoBOM HOMEp
WHIUBU1YaJIbHOTO
JIAIIEBOTO cueTa
(CHUJIC);

CBEJICHUS 00
o0pa3oBaHuUU,
KBaTM(UKAIIWH,
npodeccroHaIbHON
IIOJICOTOBKE u
TTOBBIIIICHU U

KBTI (UKAIUH;
CeMelHOe  II0JIOKCHHE,
HaJIn4uue JICTEH,
POJICTBEHHBIE CBSI3H;
CBEICHUSA O TPYIAOBOU
JEITEIBHOCTA, B TOM

qyucie HaJIn4ue
MOOIIPEHUN,
HarpaxJaeHuii u (Win)
JTUCUUTUTMHAPHBIX
B3bICKAHUM;

JAHHBIE O PErucTpalu
Opaka;

CBEJICHHSI O BOUHCKOM
yuere;

CBEJICHUS 00
VMHBAJIUJIHOCTH;

CBeJICHUS 00 yaep>KaHUU
AJTMMEHTOB;

CBEIEHUS O JI0XOHE C
OpeAbIIyIero  Mecra

COCTOSIHHH
3JI0POBbSI

doto
BHUICO3AIIHNCH,
MOJTYYCHHBIX
Kamep
HaOII0ICHUS

C




paboThI;
e UHBIC MIEPCOHAITLHBIC
JaHHBIC,
pe0CTaBIsIEMBbIC
paboTHUKaMU B
COOTBETCTBHH C
TpeOOBaHUAMU
TPYIOBOTO
3aKOHO/IaTeIbCTBA
Kareropun PaboTHHKHM, KaHIUIATHI HA PaOOTy (COMCKATEIN)
CyOBEKTOB
Crnioco0sI ABTOMaTH3UpOBaHHAs 00pabOTKa U 0€3 CPeICTB aBTOMAaTHU3allud, B
00paboTku TOM YHCJIE:
e TIOJYYCHHE MEPCOHAIBHBIX JIAHHBIX B YCTHOW W MUCHMEHHOMN
dopMe HEMOCPEACTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX;
e BHECCHHUS IEPCOHAIBHBIX JAHHBIX B KYpPHAJbI, PEECTPHl U
UH(GOPMAITMOHHBIE CUCTEMBI B TOKyMEHTHI 11IK0JTBI
Cpoku B Tedenne cpoka nedcTBUS TPYAOBOrO AoroBopa. /s KaHIuaaToB —
00paboTKH B T€UEHHUE CPOKa, HEOOXOIUMOTO ISl PACCMOTPEHHUS KaHIUIATyphl U
3aKJIIOYEHHS TPYAOBOTO JOTOBOPA
Cpoxu B Tewenme cpoka, YCTaHOBJIEHHOTO HOMEHKIATypoH Jel B
XpaHeHUs 3aBUCUMOCTH OT THIIa JOKYMEHTa, B KOTOPOM COZepKarcs
NepCcoHaJIbHBIC IaHHBIE, B TOM YUCJIE B COCTaBE JUYHBIX J1eT — 50 et
[Topsanox B coorBerctBuu ¢ IlopsnakoM YHHUUYTOXEHUS W OO0€3IMYMBAHUS
YHUUTOXCHHS | IEPCOHANBHBIX NaHHbIX IIIKONbI B 3aBUCUMOCTH OT THUIA HOCHUTEIS

IICPCOHAJIbHBIX JaHHBIX

3. Heab 00paboTKu: peajnu3anus rpakIaHCKO-NPABOBBIX 10I0BOPOB, CTOPOHOM,
BbIrOI0NIpHOOpeTaTEeIeM MM MoJyyaTesieM KoTopbIX aBJsercs [lkoua

Kareropuu [IepcoHasbHBIE NaHHBIE
TAHHBIX

IIepeuens o (amMuusi, UMsi, OTYECTBO;
JAHHBIX e IIACIIOPTHBIE JAHHBIC,

e ajpec peructpanuu u (win) GakKTHIeCKOro MPOKNUBAHNUS;

e KOHTAKTHBIE JAHHBIE;

e HWHJMBUAYaJIbHBIA HOMEP HAJOTOIJIATEIbIIMKA;

e HOMEp PacUeTHOIO CUETa;

e HOMEp OaHKOBCKOM KapThl;

e UHBIC MepCOHAIbHbIE JIaHHBIE, MpeAOCTaBISIEMbIE
bU3UYECKUMH JIMIAMHU, HEOOXOAMMBIE JIsl 3aKIIOYEHUS M
UCIIOJIHEHUSI IOTOBOPOB




Kareropun

KoHTtpareHTsl, napTHEPBI, CTOPOHBI JOTOBOpa

CyOBEKTOB
Cnoco0b1 ABTOMaTH3UpOBaHHAas 00pabOTKa U 0€3 CPEeICTB aBTOMAaTH3alluH, B
00paboTku TOM YHCJIE:
e TIOJYYCHHE NEPCOHAIBHBIX JIAHHBIX B YCTHOW W MUCHMEHHOMN
dopMe HEMOCPEACTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX
JTAHHBIX;
e BHECCHHUS IEPCOHAIBHBIX JAHHBIX B KYpPHAJBI, PEECTPHl U
WH(GOPMAITMOHHBIE CUCTEMBI B TOKyMEHTHI 11IK0ITBI
Cpoku B teuenue cpoka, HEOOXOIUMOTO I MCTIOTHEHUS 3aKIIOYCHHOTO
00paboTKu JIOTOBOpa
Cpoku B Teuenme cpoka, YCTAaHOBJICHHOTO HOMEHKJIATYpOH €1 B
XpaHEHUs 3aBUCUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJEpKaTCs
NIEPCOHAIBLHBIC TAHHBIC
[Topsiox B coorBerctBuM ¢ IlopsiiKOM YHHYTOXKCHUS W OOC3THYMBAHUS
YHUYTOXXCHHS | TIEPCOHANIBHBIX JIaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCHTEIIS

NMEPCOHAJIBbHBIX JTaHHBIX

4. Illeab 00padoTkm: obecnieueHne 0€30MaACHOCTH

Kareropuun [lepcoHanbHbIE TaHHBIE
TAHHBIX
Ilepeuyenn o (amMunusi, UMsi, OTYECTBO;
TAHHBIX o TACIOPTHBIE TAHHBIE;
Kareropun [Toceturenu IIkomnbl
CyOBEKTOB
CriocoOsI ABTOMaTH3UpOBaHHAsT 00paboTka M 0€3 CPEeICTB aBTOMAaTH3alluH, B
00paboTKH TOM YHCJIEC:
o IIOJYYEHUE MEPCOHAIBHBIX JAHHBIX B YCTHOM M NMHCBMEHHOMN
dbopMe HENmOCPEeNCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;
e BHECECHMS MEPCOHAIBHBIX JAaHHBIX B JKYPHAJIBI, PEECTPHI U
UH(GOPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IKoIbI
Cpoxku B TeueHne mnepuoma HaXOXKIACHHS TOCETUTENS HA TEPPUTOPHU
00paboTKH ko
Cpoxku B TeuyeHne cCpoka, YCTAaHOBJIEHHOTO HOMEHKIATYpOW JI€JI B
XpaHEHUS 3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COAEpXkKaTCA
NEPCOHAJIBHBIE JaHHbIE, B TOM 4ucie MUHUMYM 30 paHElW B
OTHOILIEHHUH 3aIKUCeN KaMep BUICOHAOII0ACHUS
[Topsimok B coorBerctBuu ¢ IlopsiakoM YHHYTOXKEHHUSI U OOE3TMUMBAHUS
YHHUUYTOXKEHUS | IEPCOHAIBHBIX JMaHHbIX [IIKONBI B 3aBUCMMOCTH OT THUIIA HOCUTENS

IICPCOHAJIbHBIX JaHHBIX




4. YcioBus 00pad0TKH NEPCOHATBHBIX JAHHBIX

4.1. lIkona ocyuiecTasieT cOOp, 3aMUCh, CUCTEMAaTH3aLMI0, HAKOIUIEHUE, XpaHEHHE,
yTouHeHue (OOHOBIEHHE, W3MEHEHME), W3BJICYEHUE, HCIIOIb30BaHUE, TNepeaady
(pacpocTpaHeHue, NPEAOCTABICHHUE, OCTYM), OO0e3IMYuBaHuE, OJOKUPOBAHMUE,
yIaJleHhe W YHUUYTOXKEHUE TePCOHATBHBIX JAHHBIX B  COOTBETCTBUHM C
3aKOHO/ATEILCTBOM O TMEPCOHAIBHBIX JaHHBIX M JIOKAIBHBIMHU HOPMATHUBHBIMU
aktamu [Ikounbl.

4.2. Bce mnepconanbHble aaHHble [llkoma mosydaer or cyObeKTa NEPCOHATbHBIX
JAHHBIX, a B CIy4dasiX, KOrja CyObeKT MePCOHATBLHBIX JaHHBIX HECOBEPIIICHHOJETHHM,
— OT €ro pojauTenei (3aKOHHBIX MPEJICTABUTENCH ).

4.3. Tlonyuenue u oOpabOTKy MEPCOHAIBHBIX JAHHBIX, pPa3pelIeHHBIX CYOBEKTOM
NEePCOHANBHBIX JIAHHBIX JUIsi  pacrpocTtpaHeHus, Illkoma ocymecTBiaser ¢
COOJII0JIEHUEM 3aMPETOB U YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. llIxona oOpabaThIBaeT MepcoHaIbHbIE JaHHBIE:

o 0e€3 HCTOJIb30BaHUS CPEJICTB ABTOMATH3AIINH;

e C WCIOJIb30BAHUEM CpEJCTB aBTOMATH3allUkM B  TporpaMMax u
uHopManmoHHbIX cucteMax: «1C: 3apmiata u Kaapbe», «IJIEKTPOHHAsS
OubIMoTeKay, « IEKTPOHHBIN THEBHUK.

4.5. XpaHeHue nepcoHaIbHBIX JaHHBIX:

4.5.1. Illxona XpaHUT MEPCOHANIbHBIE JaHHBIE B T€YEHUE CPOKA, HEOOXOIUMOTO IS
JIOCTIDKEHUsT 1efied ux oOpabOTKH, a JOKYMEHTHI, COJIEpKallue MEepCOHANbHBIC
NAaHHbIE, — B TEUYEHHWE CpPOKa XpaHEHUs JOKYMEHTOB, IPEAYyCMOTPEHHOIO
HOMEHKJIATYPOil IeJI, C Y4ETOM ApXUBHBIX CPOKOB XpAHECHUSI.

4.5.2. llepcoHanbHble JaHHbIE, 3aQUKCUPOBAHHBIE Ha OYMa)KHBIX HOCHUTENSX,
XpaHATCS B 3alupaeMbIX IKadgax Ju00 B 3amupaeMblX MOMENIEHUSX, JOCTYI K
KOTOPBIM OI'paHUYEH.

4.5.3. llepconanbHble JaHHBIE, OOpabaThIBaEMble C MCIOJIB30BAHHEM CPEJIICTB
aBTOMATH3allMM, XPAHATCA B TAKOM TMOPSIKE W HAa YCJIOBHUSX, YTOOBI HCKIIOYUTH
HENPABOMEPHBIM WJIA CIyYaWHbIM JOCTYIlI K HHUM, YHUYTOXXECHUE, W3MECHEHHE,
0JIOKHpOBaHUE, KOMUPOBAHHE, MPEJOCTABICHHUE, PACIPOCTPAHEHHE MEePCOHATBHBIX
JAHHBIX, & TaK)K€ WHbIC HEMPaBOMEpPHbIE IEHUCTBHS B OTHOUIEHWU MEPCOHATBHBIX
JAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKYy mepcoHaIbHBIX naHHBIX B Illkoine,
MPEKpaIarT uX 00padaThIBaTh B CICIYIONIUX CIydasX:

e JIOCTUTHYTHI 1IeJId 00paOOTKH MEPCOHATBHBIX JaHHBIX;

e WCTEK CPOK JICWCTBHSI COTJIACHs Ha 00pabOTKy MepCOHATBHBIX JaHHBIX;

e OTO3BaHO coryiacue Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX;

« 00paboTKa MepCOHANBHBIX TAHHBIX HETIPABOMEPHA.

4.7. llepenaya nepCOHAIBHBIX TAHHBIX:

4.7.1. lllxoma obecnieunBaeT KOHPUICHIINAIBHOCTh IEPCOHATBHBIX JAHHBIX.

4.7.2. lllxosa mepemaeT MNEPCOHAIBHBIE JTAHHBIC TPETHUM JIUIAM B CICAYIOIIMNX
CIIyYasx:

e CYOBEKT MepCOHAIbHBIX JIAHHBIX Jajl COrJacue Ha repeayy CBOMX JIaHHbIX;

o IepelaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUM C TpPeOOBaHUAMU
3aKOHO/IATEJIbCTBA B pAMKAX YCTAHOBJICHHOM MPOLIEAYPHI.

4.7.3. llIkosia HE OCYIIECTBISET TPAHCTPAHUYHYIO ITepe/lady MePCOHAIBHBIX TaHHBIX.



5. Axkryaiau3auus, HUCHpPaBJIeHHE, yAaJeHHMe M YHHUYTOKEHHE NEPCOHAJTbHBIX
JAHHBIX, 0TBETHI HA 3aNPOCHI CYOBEKTOB MEPCOHAIBbHBIX JAHHBIX

5.1. B cnydae mpenocTtaBieHUs CyObEKTOM MEPCOHAIBHBIX JTAHHBIX, €70 3aKOHHBIM
npeacTaBuTeNeM (PaKToOB O HEMOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX UM HE3aKOHHO
IIOJIyYEHHBIX TEPCOHANBHBIX JNaHHbIX [llkoma axkTyamusupyeT, HCHpPABISET,
OJIOKUpYET, ylajseT WIA YHUYTOXKAeT WX M YBEJOMIIET O CBOMX JACHCTBHUAX
CyOBbEKTa MEPCOHABHBIX TAHHBIX.

5.2. Ilpu goctuxeHuu 1ene oopadboTKM NepCOHANbHBIX JTAHHBIX, a TAKXKE B ClIydae
OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JAaHHBIX COrJacusi Ha 00pabOTKy MepCOHATbHBIX
NAHHBIX TNEPCOHAIBHBIE JAaHHBIE IIOMJIEKAT YHUUTOKEHHUIO, €CIM HHOE HE
OPEelyCMOTPEHO JOTOBOPOM, CTOPOHOM, MmojyyaresneM (BbIroAorpuoOpeTaTeneM) mo
KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHATBHBIX JAHHBIX.

5.3. YHUYTOXEHUE JOKYMEHTOB (HOCHUTENEH), COAEPKAIUX MTePCOHANIbHbIE TaHHbIE,
OPOU3BOJIUTCA B COOTBETCTBUM C [lopsiAKOM YHHUTOXEHHS W 0O0€3TU4YMBAHUS
NepPCOHANBHBIX AaHHBIX [IIKOnBl B 3aBUCUMOCTH OT THIIA HOCUTENS NEPCOHAIBHBIX
JAHHBIX, B TOM 4YHMCJI€ NyTEM HW3MEJIbYEHUs MLIpeJaepe, CTUpPAHUA WIH
(bopMaTHpOBaHUS IEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa TMEpPCOHAIBHBIX JaHHBIX WM €ro 3aKOHHOTO
npeactaButens [llkona coobmaer emy uHopManuo 00 06paboTke MepCOHATBHBIX
JAHHBIX CyOBEKTA B CPOKU U B TIOPAJIKE, YCTAHOBICHHOM 3aKOHOM.



